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The Main Screen 
 

 

 

 

 

  

Add New Record - See Page 6 Browse Records - See Page 11 

Settings - See Page 16 Statistics - See Page 15 Reports - See Page 13 
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Managing Records 
 

Navigation 

 

 

 

 

 

 

 

 

Adding, Deleting and Saving 
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Trips 
4Ï ÁÄÄ Á ÎÅ× ÒÅÃÏÒÄ ÃÌÉÃË Ȭ!ÄÄ .ew RÅÃÏÒÄȭ ÏÎ ÔÈÅ ÓÔÁÒÔ ÓÃÒÅÅÎ ÏÒ ÃÌÉÃË ÔÈÅ ÐÌÕÓ ÂÕtton on the 

View/Add Records tab. You can enter the ÔÒÉÐ ÉÎÆÏÒÍÁÔÉÏÎ ÉÎ ÔÈÅ Ȭ4ÒÉÐ )ÎÆÏÒÍÁÔÉÏÎȭ box as in 

the screen shot below: 

 

Venue 

To enter a venue, select an option from the drop down box or type in the venue manually. If 

you want to change the venues stored in the drop down box see Species and Venue Selection 

on Page 17. 

Date 

To select a date click on the date picker button as shown below. To change the month and 

year you can either click the arrows next to the month header or if you have Windows Vista 

click the month header itself. In Windows XP you can change the month using the arrows and 

to change the year, click on the year header. 

 

 

 

 

 

 

Peg 

To change the peg either type in a number between 1 and 100 or use the up/down buttons to 

increment or decrement the peg number.  

 

 

Month header 

Change month arrows  

Year header 
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Weather 

To change the weather description, click on the drop down box under the weather image. You 

can then select a weather description from the list.  

Notes, Tackle and Bait 

Type your descriptions into the notes, tackle and bait text boxes. 

 

Fish 
All of the fish that you enter into the database are displayed in the table below the Trip 

information as shown below. There is no limit to the number of fish you can add to each 

record. 

  

Adding/Deleting Fish 

To add a fish to the record click in the empty row with an asterisk next to it as in the diagram: 

 

 

To delete a fish make sure the fish you want to delete is selected and clicË ÔÈÅ Ȭ$ÅÌÅÔÅ &ÉÓÈȭ 

ÂÕÔÔÏÎȢ ! ÍÅÓÓÁÇÅ ÂÏØ ×ÉÌÌ ÁÓË ÙÏÕ ÔÏ ÃÏÎÆÉÒÍȟ ÃÌÉÃË Ȭ9ÅÓȭ ÔÏ ÄÅÌÅÔÅ ÔÈÅ ÆÉÓÈ ÏÒ ÃÌÉÃË Ȭ.Ïȭ ÔÏ 

cancel. 

Species 

To enter a species name, you can either type it in manually or by right clicking on the cell and 

selecting a species name from the list. To add an item to the species ÌÉÓÔ ÅÉÔÈÅÒ ÃÌÉÃË Ȭ!ÄÄ .Å× 

ȣȭ ÏÒ ÓÅÅ Ȭ3ÐÅÃÉÅÓ ÁÎÄ 6ÅÎÕÅ 3ÅÌÅÃÔÉÏÎȭ ÏÎ Page 17. 
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Weight 

By default both weight values are set at zero. You cannot enter decimal values into either of 

the weight fields. The default measurements used are imperial (lb and oz) but this can be 

changed to metric (kg and g). To do this, see Weights and Measures on Page 18.  

Images 
When you are viewing records the images that you have added to that particular record will be 

shown in the Images box below the fish table:  

 

Add/Change Images 

4Ï ÁÄÄ ÏÒ ÃÈÁÎÇÅ ÔÈÅ ÉÍÁÇÅÓ ÉÎ ÔÈÅ ÃÕÒÒÅÎÔ ÒÅÃÏÒÄ ÃÌÉÃË ÔÈÅ Ȭ!ÄÄȾ#ÈÁÎÇÅ )ÍÁÇÅÓȭ ÂÕÔÔÏÎȢ A 

new window will appear as in the screen shot below: 

From here you 

can change the 

caption of your 

images in the 

table.  

To change an 

image select the 

one you want to 

change in the 

table and click 

Ȭ"ÒÏ×ÓÅ ȣȭ  

 

 

 

 

A dialog will appear asking you to select a new image. Select an image on your computer and 

ÃÌÉÃË Ȭ/ÐÅÎȭȢ 
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4Ï ÁÄÄ ÎÅ× ÉÍÁÇÅÓ ÃÌÉÃË Ȭ!ÄÄ )ÍÁÇÅÓȭȢ 9ÏÕ ×ÉÌÌ ÂÅ ÐÒÅÓÅÎÔÅÄ ×ÉÔÈ ÔÈÅ ÆÏÌÌÏ×ÉÎÇ dialog: 

 

You can either drag images from another folder on your computer into the white box , or select 

a single image by pressing Ȭ"ÒÏ×ÓÅ ȣȭ 3ÅÌÅÃÔ ÁÎ ÉÍÁÇÅ ÁÎÄ ÃÌÉÃË Ȭ/ÐÅÎȭȢ Once you have placed 

all the images you want to add into ÔÈÅ ×ÈÉÔÅ ÂÏØ ÃÌÉÃË Ȭ/+ȭȢ 9ÏÕ ×ÉÌÌ ÒÅÔÕÒÎ ÔÏ ÔÈÅ 

Ȭ!ÄÄȾ#ÈÁÎÇÅ )ÍÁÇÅÓȭ ×ÉÎÄÏ× ×ÈÅÒÅ ÙÏÕ ÃÁÎ ÁÄÄ ÃÁÐÔÉÏÎÓ ÔÏ ÙÏÕÒ ÉÍÁÇÅÓȢ 

Deleting Images 

4Ï ÄÅÌÅÔÅ ÁÎ ÉÍÁÇÅ ÓÅÌÅÃÔ ÔÈÅ ÉÍÁÇÅ ÙÏÕ ×ÁÎÔ ÔÏ ÒÅÍÏÖÅ ÉÎ ÔÈÅ ÔÁÂÌÅȢ 4ÈÅÎ ÃÌÉÃË ÔÈÅ Ȭ8ȭ ÂÕÔÔÏÎ 

on the toolbar as in the screen shot: 

 

 

! ÄÉÁÌÏÇ ÂÏØ ×ÉÌÌ ÁÐÐÅÁÒ ÁÓËÉÎÇ ÙÏÕ ÔÏ ÃÏÎÆÉÒÍ ÔÈÅ ÄÅÌÅÔÅȢ #ÌÉÃË Ȭ9ÅÓȭ ÔÏ ÄÅÌÅÔÅ ÔÈÅ ÉÍÁÇÅȟ ÏÒ 

ÃÌÉÃË Ȭ.Ïȭ ÔÏ ÃÁÎcel.  

Saving Changes  

4Ï ÓÁÖÅ ÁÌÌ ÏÆ ÙÏÕ ÃÈÁÎÇÅÓ ÃÌÉÃË Ȭ/+ȭ ÏÎ ÔÈÅ Ȭ!ÄÄȾ#ÈÁÎÇÅ )ÍÁÇÅÓȭ ×ÉÎÄÏ×Ȣ )Æ ÙÏÕ ÃÌÉÃË Ȭ#ÁÎÃÅÌȭȟ 

then all your changes, as well as images that you have added, will be discarded.  
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Viewing Images 

To view your images at a larger resolution , ÃÌÉÃË ÔÈÅ Ȭ6ÉÅ× )ÍÁÇÅÓȭ ÂÕÔÔÏÎ ÏÎ ÔÈÅ Ȭ6ÉÅ×Ⱦ!ÄÄ 

2ÅÃÏÒÄÓȭ ÔÁÂ ÐÁÇÅȢ  

The Image Viewer window will appear as in the screen shot below: 

 

 

 

 

4Ï ÎÁÖÉÇÁÔÅ ÔÈÒÏÕÇÈ ÔÈÅ ÉÍÁÇÅÓ ÕÓÅ ÔÈÅ Ȭ-ÏÖÅ 0ÒÅÖÉÏÕÓȭ ÁÎÄ Ȭ-ÏÖÅ .ÅØÔȭ ÂÕÔÔÏÎÓ ÏÎ ÔÈÅ 

toolbar. You can delete an image using the delete button. To make the image viewer full 

screen click the maximise button. 

Image Viewer Options 

You can change some options such as the background colour of the image viewer and choose 

whether the caption label is shown. To change these settings click the ȬOptionsȭ button on the 

toolbar. A dialog will appear like the one below: 

 

Move Previous Move Next Delete Image 

Caption Label 

Options Button  

Maximise button 
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Deselecting the checkbox will hide the 

caption label. Ticking the checkbox will show 

the caption label. 

You can change the background colour by 

selecting Black, Grey or White from the drop 

down box.  

 Click ȬOKȭ to save your changes ÏÒ Ȭ#ÁÎÃÅÌȭ ÔÏ 

discard. 

 

Browsing Records 
To browse through your ÒÅÃÏÒÄÓ ÃÌÉÃË Ȭ"ÒÏ×ÓÅ 2ÅÃÏÒÄÓȭ ÏÎ ÔÈÅ ÓÔÁÒÔ ÓÃÒÅen. You will be 

presented with the screen below but with your own records displayed: 

 

The Ȭ"ÒÏ×ÓÅ 2ecordsȭ screen allows you to see all of the records you have added in one place 

and also allows you to search for a specific record.  
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Filtering  

You can search for a specific record by using filters. These allow you to choose the records you 

would like to display depending on a filter that you have set. You can filter your records by 

venue or by date.  

Filter by Venue 

To only show records which have a specific venue tick the 

cheÃËÂÏØ ÎÅØÔ ÔÏ ÔÈÅ Ȭ6ÅÎÕÅȭ ÌÁÂÅÌȢ 

You can then select a venue from the drop down box or type in 

a venue to filter by. Once you have entered a venue press the 

Ȭ3ÏÒÔȭ ÂÕÔÔÏÎȢ  

To remove your venue filter simply deselect the venue checkbox. 

Filter by Date 

To filter the records by date you will need to specify two dates. You will then be displayed with 

records that are between the dates you specified. To filter by date tick the checkbox next to 

ÔÈÅ Ȭ$ÁÔÅȭ ÌÁÂÅÌȢ    

Once you have selected both dates click tÈÅ Ȭ3ÏÒÔȭ ÂÕÔÔÏÎȢ 

To remove your filter, deselect the date checkbox.  

 

 

Sort Order 

The Ȭ3ort Byȭ drop down box allows you choose if records are arranged by the venue or by the 

trip date. By default records are arranged by venue in ascending order. To change these select 

an option from the drop down boxes as in the screen shots below: 

 

This would arrange records by date instead of venue.  

 

 

)Æ ÙÏÕ ÓÅÌÅÃÔ Ȭ!ÓÃÅÎÄÉÎÇȭ ÔÈÅÎ Ôhis would arrange records A-Z if you sort 

by venue or oldest to newest if you sort by date. 

)Æ ÙÏÕ ÓÅÌÅÃÔ Ȭ$ÅÓÃÅÎÄÉÎÇȭ ÔÈÅÎ ÔÈÉÓ ×ÏÕÌÄ ÁÒÒÁÎÇÅ ÒÅÃÏÒÄÓ :-A if you sort 

by venue or newest to oldest if you sort by date. 
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Reports 
The reports feature turns all of your records into a format which allows you to print your 

records or export them to a PDF or Microsoft Excel file. You can also adjust the page layout 

and search through your reports. 

Breakdown of the Reports Screen 

 

 

 

 

Document Map 

The document map shows the date of each record in a list, allowing you view a record quickly 

ÂÙ ÓÅÌÅÃÔÉÎÇ ÉÔÓ ÄÁÔÅȢ 4Ï ÈÉÄÅ ÔÈÅ ÄÏÃÕÍÅÎÔ ÍÁÐȟ ÃÌÉÃË ÏÎ ÔÈÅ Ȭ$ÏÃÕÍÅÎÔ -ÁÐȭ ÂÕÔÔÏÎ ÏÎ ÔÈÅ 

toolbar.  

Printing 

To view the reports in print view format , ÃÌÉÃË ÏÎ ÔÈÅ Ȭ0ÒÉÎÔ ,ÁÙÏÕÔȭ ÂÕÔÔÏÎ ÏÎ ÔÈÅ ÔÏÏÌÂÁÒȢ 

Your reports will be displayed like the screenshot below: 

 

 

 

 

 

 

 

 

 

 

 

 

Document Map Move First 

Move Next Current Position Move Last Stop Refres

h 

Print  Print Layout Page Setup Export 

Zoom Search 

Move Previous 
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To print your records click the Print button on the toolbar. 

 

Select your printer and 

then go to the Page 

Range section. 

If you want to print all 

of your records select 

Ȭ!ÌÌȭȢ )Æ ÙÏÕ ÏÎÌÙ ×ÁÎÔ 

to print a specific 

record then click on 

Ȭ0ÁÇÅÓȡȭ ÁÎÄ ÅÎÔÅÒ Á 

single page number or 

a range of page 

numbers to pri nt. 

Once you have set up 

your printing 

preferences click 

Ȭ0ÒÉÎÔȭȢ 

 

 

Page Setup 

You can change the page setup options if you want to use different paper sizes or change the 

page orientation. To change these settings ÃÌÉÃË ÔÈÅ Ȭ0ÁÇÅ 3ÅÔÕÐȭ ÂÕÔÔÏÎ ÏÎ ÔÈÅ ÔÏÏÌbar. You 

will be displayed with this window:  

 

To change the paper size, click the ȬPaper Sizeȭ 

drop down box. You can then select a different 

page size.  

 

To change the paper orientation , select either 

Portrait or Landscape. 

 

 

 














